Ceræ Committee - Nomination Form - External
Personal Details
Your Preferred Name (First Name(s), followed by Surname(s)): 
Academic Title(s) and/or current enrolled degree(s)/course(s): 
Academic Affiliation(s) (if none, please write “Independent Scholar”): 

Nomination Instructions - Committee Position
Please check the boxes of the “Your Nomination” column according to your interest in the position(s) of the committee. All prospective members must nominate for at least one (1) committee position.
Only mark those postion(s) to which you would be prepared to commit for the duration of the forthcoming volume. 
Note that all nominations for an office-holder position will automatically be allocated a preference as a general committee member (even if a preference is not noted on the form).
The Treasurer must be an Australian resident. There are no restrictions upon any other position.
	Committee Position
	Your Nomination

	Deputy Editor
	[bookmark: Checkbox6]|_|

	Social Media Manager
	[bookmark: Checkbox12]|_|

	Friends of Ceræ Officer
	[bookmark: Checkbox13]|_|

	General Committee Member
	[bookmark: Checkbox14]|_|



Nomination Instructions - Sub-Committee Membership
All prospective members must nominate for at least two (2) sub-committees. There is no maximum limit to the number of sub-committees you may elect to join. Please check the boxes of your preferred sub-committees:
	Communications sub-committee
	[bookmark: Checkbox_1]|_|

	Conference sub-committee
	[bookmark: Checkbox2]|_|

	Editorial sub-committee
	[bookmark: Checkbox3]|_|

	Executive sub-committee
	[bookmark: Checkbox4]|_|




EOI Statement (to support your nomination for committee membership):
[bookmark: Textbox4]     
Previous relevant positions / experience:
[bookmark: Textbox5]     


Additional Information
The Ceræ committee is comprised of both office-holders (positions listed on page 1) and non office-holders. The latter are collectively known as General Committee members and they undertake tasks according to their sub-committee membership, supporting the office-holders. 
Both current and previous committee members are listed on our website: https://ceraejournal.com/committee/
All activity within Ceræ Journal is managed through four (4) sub-committees, whose responsibilities include but are not limited to the following for each sub-committee:
· Communications sub-committee:
· Assisting the Social Media Manager;
· Managing the social media accounts;
· Managing the Ceræ blog on the wesbite;
· Communicating with Friends of Ceræ supporters;
· Disseminating CFPs and other communications.
· Conference sub-committee:
· Creating the CFP documents for the journal and for the annual conference;
· Creating the CFP, organising sessions and moderators for sponsored conference panels (eg, Leeds IMC);
· Managing all aspects of the annual conference from planning and programming, to execution.
· Editorial sub-committee: 
· Assisting the Editors;
· Organising internal review of submissions;
· Assisting with external peer-review of submissions;
· Editing of submissions; 
· Copy-editing/typesetting of the journal.
· Executive sub-committee:
· Assisting the Treasurer with the financial management of the journal;
· Administrative oversight of the journal’s activities;
· Assisting the Secretary with management of internal communications and meetings;
· Assisting the Web Editor with digital publication, indexing, and archiving of the journal. 

*	*	*
This Nomination Form must be submitted to the Secretary at ceraejournal@gmail.com by the listed deadline (please refer to the website for details).
[bookmark: Textbox3]
1
